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1. OO6mmue moaoxXeHus

1.1. Hacrosmue [MpaBuna onpeesisitOT BHYTPEHHU TPyA0BOH pacnopsnok B HacTHOM 00pa3oBaTeIbHOM
yUpesKIeHUH JOTOIHUTETEHOro 00pazoBanus «MHTepauHrBay (B JaIbHEHLIEM - «YUPEXKIEHUEY), MOPSIOK
npreMa ¥ yBOJNbHEHHs pabOTHHKOB, OCHOBHBIE TTpaBa M 0043aHHOCTH PabOTHUKOB ¥ aIMAHHMCTPALIUH, PEKUM
paboyero BpeMEHH U €ro UCIIONb30BaHUE,  TAKKE MEPHI IOOLIPEHNS 3a YCIIEXU B paboTe ¥ OTBETCTBEHHOCTh
3a HapyIIeHHUe TPy JOBOY JUCLUIIIMHEL
1.2. TIpaBuia BHYTPEHHETO TPYAOBOT'O PAaCcIOpsAKa PaCPOCTPAHSIOTCS Ha BCeX PAOOTHUKOB YUpEeKICHUS U
UMEIOT LIENELI0 CIIOCOOCTBOBATh YKPEIUICHUIO TPYAOBOH AUCIHUIIIAHBI, PALMOHATEHOMY HUCIIOIb30BAHUIO
pa6oyero BpeMeHH, BHICOKOMY KadecTBY paboT, HOBBILIEHHIO IPOM3BOAUTENBHOCTH TPy U 3 QEKTHBHOCTH
MPOU3BOACTBA.
1.3. Bce BOMpPOCHI, CBS3aHHBIE C MPHMEHEHNEM IIPaBIII BHYTPEHHErO TPYAOBOIO PaclopsiKa, PeIlatoTCs
aZMUHKCTpanuell Yupexaenus. B aqMuHucTpanuo YupexaeHus BXoAIT JIUpeKTop, ero 3aMeCcTUTEN!,
JIaBHBIH OyXranTep.

2. HopmartuBHbIE CCBIIKU

2.1. UucTpyKius pa3spaboTana ¢ yueToM TpeGoBaHUi cleayoluX HOPMaTHBHBIX IOKYMEHTOB!
- TpynoBoii konekc Poccuiickoil enepaliui ¢ U3MEHEHUSIMHU U JONONHEHUSIMH Ha 6 okTA6ps 2006 .
- Tocranosnenue [TpaButensctBa PO ot 16 anpessa 2003 r. Ne225 «IIpaBuia BeAeHHS U XpaHEHUS TPYLOBBIX
KHWDKEK, M3TOTOBJIEHHUS OJIAHKOB TPYIOBOM KHIDKKY B OOecieueHusl uMu paboTonaremei.
- TTonoxkeHue 0 KOMMepUeCKoii TaliHe, penepanbHbli 3ak0oH 0T 29.07.2004 roga Ne98-03 «O xoMmepUecKoii
TaiiHe».
- TTonoskeHue O 3aIIUTe NePCOHABHBIX JaHHBIX, DenepanbHblii 3aKoH oT 27.07.2006 Ne 152 @3 «O
MEePCOHANTBHBIX JAHHBIX).

3. Topspok npuema Ha paboTy

3.1. Ilpuem Ha paboTy B YupexxaeHHe NPOU3BOIUTCS Ha OCHOBaHMHU TPYAOBOI'O JOI0OBODA.

3.2.I1pu 3auKclieHnH Ha paboTy NPeIbIBILIOTCS CleNyIOMUe JOKYMEHThI:

- Tpy[aOBas KHIXKa, 0opMIIeHHAas B yCTAHOBIEHHOM MOPSIKE;

- TIacIopT;

- IMIUIOM MJIA MHOM JOKYMEHT O MOJyUYeHHOM 00pa30BaHU¥ WITH JOKYMEHT, OATBEP KIAOIIIIHA
CHENHATBHOCTD WJIH KBATM(UKALMIO;

- TOKYMEHTBI BOMHCKOT'O y4eTa - sl BOEHHOOOS3aHHbIX U JIULI, MOAJIEXAIMX IPU3bIBY Ha BOSHHYIO CITyKOY;
- CTPaxOBO€ CBUAETEIBCTBO rOCYAAPCTBEHHOTO NIEHCHOHHOIO CTPAXOBAHMUS;

- 'HH;

- TUYHAs MEIOULHCKAsT KHIDKKA

- cIpaBKa 00 OTCYTCTBUY CyAUMOCTH

- CIIpaBKa 0 JJOXOJaX C MPeIbIayIero MecTa paboThl WM 3asBJIEHUE O HEBOZMOXKHOCTH €€ MPEeCTaBICHNS;
- 3asBJICHUE O TpHeMe Ha paboTy Ha MMs JUPEKTOpa.

3.3. IlpueM Ha paboTy 6€3 yKa3aHHBIX JOKYMEHTOB HE IPOU3BOAUTCS.

3.4.B uensix 6ojiee MOTHOMN OLEHKH MPO(ecCHOHANBHBIX U IEJIOBBIX KaUeCTB IMPHHAMAEMOT0 pabOTHHKA
aJIMUHKCTpalUs YUpekIeHUs UMEeT IPaBo MPeJIOKUTb eMy PEeCTaBUTh KPATKYIO NHICEMEHHYIO
XapaKTepUCTHKY (Pe3ioMe) C YKa3aHHeM MPEXHAX MeCT paboThl M XapaKTepa, BHIIOTHIEMBIX paHee padoT, a
Taxke MPOBEPUTH YMEHHE MOJIB30BATECS OPTTEXHUKOM, paboTaTh Ha KOMIIBIOTEPE U T. 1.

3.5. IlpueM Ha paboTy B YupexxaeHHe MOXKET OCYILECTBIATECS C MPOXOXKISHUEM UCIIBITATEILHOTO CPOKa
NPOJOJDKUTENBEHOCTRIO OT 1 10 3 MecsIeB.

3.6. [Ipuem Ha paboTy 0hOpMIISETCS IPUKA30M, KOTOPBIit 00BBISETCS pAOOTHUKY O] PACITUCKY.

3.7. Ilpu noctymieHny paboTHUKA Ha pabOTY WK NIEPEBOJIE €ro B YCTAHOBIIEHHOM TTOPSIJIKE Ha APYTYIO
paboTy agMUHUCTpaLUs:

- 03HaKOMIISIET er0 C TIOPYYEeHHO# paboTol, YCIOBUAMH ¥ OIUIATOH TPYAa, Pa3bsCHSIET

pabOTHHKY €ro npasa 1 003aHHOCTH;

- 03HaKOMIISIET C paBWIaMH BHYTPEHHETr0 TPYJOBOTO PACIIOPSIIKa;

3.8. [IpoBOUIT MHCTPYKTAX MO TEXHHUKE 0€30MaCHOCTH, IIPOM3BOICTBEHHONW CAaHUTAPUH, TPOTUBOMOKAPHON
6e30macHOCTH U APYTHM IpaBUiIaM OXpaHbl TPYAa, a Taioke 00 005S3aHHOCTH 110 COXPaHEHUIO CBEJCHHH,
COCTaBJISFOLMX KOMMEPUECKYO TallHy WM CIy>KeOHY!0 TaliHy Yupesk[JeHus, i OTBETCTBEHHOCTH 3a €€
pasriialleHue Wid nepeaady ApYruM JuLam;

3.9. Ha Bcex paboTaromux BeayTcsl TPYAOBbIE KHUXKKU B MOPSIAKE, YCTAHOBJICHHOM 3aKOHOATEECTBOM.



4. Tlopsaok yBOJIbLHEHHS

4.1. TpexpallieHue TPyAOBOTO JOrOBOPa MOXKET UMETh MECTO TOJIBKO IO OCHOBAHHUAM, NPEAYCMOTPEHHBIM ;
TPYIOBBIM 3aKOHOJATENLCTBOM.

4.2. PaGOTHHK MMeeT IIPaBo PacTOPTHYTh TPYAOBOi JOroBOp, 3aK/IIOUECHHBIA HA HEOTPEACIICHHBIA CPOK,
Tpeynpenus 06 3TOM aIMUHACTPAIMIO MMCHMEHHO 3a B¢ Heflenu. 10 JoroBOPEHHOCTH MEXY PabOTHUKOM
U aIMHHKCTpALHel TPYI0BO 10r0BOD, MOXET GBITH PACTOPTHYT B CPOK, O KOTOPOM IPOCHT PabOTHHK.

4.3. CpouHblii TPYIOBO# IOTOBOP MOJIEKAT PACTOPIKEHHIO IOCPOYHO 110 TPEOOBAHMIO paboTHHKA B ClIy4ae
ero GoJe3HN WM MHBATHAHOCTH, IPENSTCTBYOLINX BHINOTHEHUIO PAOOThI [0 I0rOBOPY, HApyIIEHHS
aJIMUHHCTpaLKel 3aKOHOIATENIbCTBA O TPY/E, TPYAOBOrO I0roBOpa U MO APYTUM YBAKUTENIbHBIM PUTNHAM,
IIPELYCMOTPEHHBIM AEHCTBYIOIMM TPYIOBbIM 3aKOHOAATEIbCTBOM.

4.4. TpyoBO#i IOrOBOP, 3aKIOUEHHBIN Ha HEONPEIENeHHBIH CPOK, a TaK)Ke CPOYHBIN TPYAOBOH IOTOBOP A0
FICTEYEHHUs CPOKA €r0 JIeHCTBAS MOTYT OBITh PACTOPIHYTHI aIMAHUCTPALEH YIPSXICHUS B CIlydasX:

- COTJIAILIEHUs] CTOPOH;

- TUKBHAALAY YUpEKIEHHs, COKPALIECHIS YACICHHOCTH MITA 1ITaTa PAGOTHUKOB;

- 0GHapy’KeHHs HECOOTBETCTBHSI PAOOTHHKA 3aHUMAaeMOH I0JDKHOCTH HIIA BBINOTHAEMOH paboTe BCIEACTBHE
He/I0CTATOYHO} KBaM(bUKALMHI JU60 COCTOSHMUS 3M0POBhA, MPEMATCTBYIOMMX MPOJOKEHHIO IaHHO!
paboTh;

- CHCTEMATHYECKOTO HEHCTIONHEH!s PabOTHUKOM €3 YBaXKUTEIBHBIX MPUYMH 00sI3aHHOCTEH, BO3JIOKEHHBIX
Ha HETO TPYIOBBIM JOTOBOPOM, WJIH IPABHAII BHYTPEHHErO TPYIOBOTO PACMIOPS/KA, €CIH K PAOOTHHKY paHee
IPMMEHSUTICH MePbl AUCLUIITMHAPHOIO MM OOIIECTBEHHOTO B3BICKAHHS;

- iporya (B T. 4. OTCYTCTBHE Ha paboTe Gojiee YeTHIPeX YacoB B TeYeHue pabodero AH) 0e3 yBaKUTENBHBIX
MIPUYKH;

- HesIBKM Ha paboTy 6oJiee YeTHIpeX MeCsLeB NOAPS BCIENCTBIES BPEMEHHOH HETPYHOCHOCOOHOCTH;

- BOCCTAHOBJIEHHS Ha paboTe pabOTHUKA, paHee BBINONHSIBLIErO 3Ty paboTy;

- MIOSABJIEHKS Ha paboTe B HETPE3BOM COCTOSHMH, B COCTOSIHUM HAPKOTHYECKOTrO I TOKCHYECKOro
OTIbSTHEHWS;

- COBEpIIEHHS [0 MECTy PabOThl XUIIEHHN (B T. 4. MEJIKOr0) MMYIIECTBa Y UPEXKICHNs, yCTAHOBIEHHOTO
BCTYNMBIIKM B 3aKOHHYIO CHJTy IPUTOBOPOM Cy/Ia HIIH [IOCTAHOBJIEHUEM OPraHa, B KOMIICTCHLIHIO KOTOPOro
BXOJIMT HANIOYKEHNE AAMUHUCTPATUBHOTO B3bICKAHHS I TPUMEHEHHE Mep OOIIECTBEHHOTO BO3ICHCTBHUS.
4.5. TIpekpalieHHne TpyI0BOTo 10r0Bopa 0GbsBIsAETCS prKkasoM. [To npockGe pabOTHHKA eMy BbIIaeTCs
CIIpaBKa C yKa3aHHeM pa3Mepa ero 3apaboTHOH miarthl. 3anuch O NpUYMHaX yBOJILHEHNS B TPYOBYIO KHIKKY
JOJDKHBI TIPOU3BOUTECS B TOYHOM COOTBETCTBUHM C (POPMYNIUPOBKON ASHCTBYIOIIET0 3aKOHOATENBECTBA 1 CO
CCBUIKOH Ha COOTBETCTBYIOLLYIO CTAThi0. JIHEM yBOJBHEHHUS CHUTAETCS TIOC/EHMH IeHb PaGOTEL.

5. OcHOBHBIE 0053aHHOCTH PaOOTHUKOB

5.1. PaGoTHuk# YUpexIeHHs 00A3aHbL: :

- 06POCOBECTHO BBIIOJHATE CBOH TPYAOBBIE 005A3aHHOCTH, COOIFOAATH TPYAOBYHO NUCLUILIAHY,
CBOEBPEMEHHO M TOYHO MCTIOJIHATh PACHOPKEHMS aAMIUHICTPALMH U HEMOCPENCTBEHHOTO PYKOBOAUTEA,
HCIIONE30BaTh Bce padouee BpeMs Ajis MPOU3BOAUTEIBHOIO TPy AA.

- KQUECTBEHHO U B CPOK BBIMOJIHATS MPOU3BOJCTBEHHBIC 3a/laHUs ¥ IOPY4EHNM,

paboTaTh Hajl OBBIIEHHEM CBOETO MPO(ECCHOHATBHOTO YPOBHS.

- IIOJUIeP)KUBAT YHCTOTY ¥ MOPSAOK HA CBOEM PaboueM MECTe, B CIIyXEOHBIX M IPYTHX MOMEIICHUAX,
COGIIOATb YCTAHOBJIEHHbIH MOPSIOK XPAHEH!S JOKYMEHTOB U MaTepHallbHBIX LIGHHOCTEH. Db dexTrBHO
WCTIOJIb30BATh [IEPCOHANEHbIE KOMITBIOTEPbI, OPITEXHUKY U ApYroe 060pyi0BaHUe, SKOHOMHO U palyOHAIIBHO
pacxonoBaTh MaTepuabl U SHEPTHUIO, APYTHE MAaTEPUANIBHbBIE PECYPChI

- COGMI0aTh HOPMBI, IPABUJIA U UHCTPYKLUH TI0 OXpaHe TPY/a, MPOU3BOACTBEHHON CAHUTAPUH,
MPOTHUBOMOXKAPHOH 0€30MaCHOCTH.

- He WCTIONb30BaTh IS BRICTYIUICHUH 1 MyG/MKaLyii B CpeACTBaX MaccoBol nHpopmanu, kak B PO, Tak u 32
py6exom CBeIeHH i, IOy YSHHBIX B CHITy CITy)KeGHOTO MOI0XKEHUs 1 ONPENETEHHBIX CICLHaTbHBIM



JIOKYMEHTOM KaK KoMMepueckas (CiykeOHas) TaliHa, paclipOCTPaHEH!He KOTOPOW MOXKET HAHECTH BPEX
VupexaeHus Wi ee pabOTHUKaM.

- CO3HATEJILHO HE BBOJWTh B 3a0/Iy>KIeHHE aIMUHUCTPALIUIO U HETTOCPEICTBEHHBIX PYKOBOJUTENEH JIOKHON
uHOpManKell, OTHOCALIENCS K TPYHOBO#T JEsTeTbHOCTH 1 0OCTOATENLCTBAM, CIIOCOOHBIM MOBIIUSTH HA HEE.
- CO0BIIATs PYKOBOJACTBY 000 BCeX HapyIIEHHAX 3aKOHOATENLCTRA.

- cOOBIIATh PyKOBOACTBY 00 MHHMIMATHBAX KOHKYPEHTOB 10 BBIBE/IBIBAHMIO KOH(DHIEHIINAIBHOMI
uHpopMaLIUH.

- cobJII0IaTh BCE 3aKOHKI M IpaBuiia, IPUMEHUMBIE K cepe JeATeIbHOCTH Y YPEXKISHHUS.

- BBIIOJIHATE YCTAHOBJICHHBIE HOPMBbI TPY/ia ¥ IPOU3BOACTBEHHEIE 3a1aHMsI.

- UIMETh BHELIHHI BHJ, COOTBETCTBYIOLIUH HOPMaM JAEJIOBOIO STHKETA.

5.2. PaGoTHHKaM 3ampelialTcs claeIyoIue AeHCTBYS:

- BBIP&)KEHHs PACOBOTO MJIX PEIIUTHO3HOTO NPE3PEHHs, NUCKPUMUHALMSA | 3allyTMBaHKUE 10 MPU3HAKaM Packl,
1IBETA KOXKH, PEJIUTUM, T10J1a, BO3PACTa, HHBAIMJIHOCTH, CTAXA UIIH JIFOOBIM APYTUM IPU3HAKAM, HE UMEIOLIUM
OTHOIIEHHS K JAEJIOBBIM HHTEpEcaM Y UpexIeHHU.

- YIpo3sl, rpy0OCTh 1 HACHIIHE.

- BBICTYIUIEHHS, 3asBJIEHHS OT MIMEHU YupexaeHus 0e3 paspelueHns aiMUHUCTPAIMY WA COOTBETCTBYHOLIMX
MOJHOMOYHH.

- HHTEPBBIO, KACAIOLIUECS JEATEIbHOCTH YUpesKkIeHus 6e3 paspellenus aAMUHACTPALHH.

- NI0Jb30BaHKe HHPOpMaIKelt, MOoTyYeHHON U3 0a3 JaHHBIX M1 MHBIX UCTOUHHUKOB MPUHAMIEKAIINX
VYupexxaeHus, He B €€ UHTepecax.

- 3aHSATHE TIOCTOPOHHUMH JeNIaMU MY JINYHBIM OM3HECOM B IIOMELIEHUM Y UPEXKIECHNS U B pabouee Bpemsi.

- HCIIOJIB30BaHKe 000pyIOBaHusl YUpesKIeHHUs, PACXOAHBIX MaTepHaJoB, TeNe(OHOB, PECYPCOB MM YaCTHON
uHpopMaIi YUpeXKIeHNS B IMYHBIX LUENAX U IS BEIIOJIHEHUS IIOCTOPOHHEH paboThI TFOO0T0 BHAA.

- KypeHHe B MOMEIICHUAX YUPEXICHUS.

- OSIBJIEHUE B MIOMEILEHUAX YUPEXKASHUS U Ha paboueM MeCTe B COCTOSIHUM BO3JEHCTBUSA HADKOTUIECKHX U
IICHXOTPOIHBIX BEIIECTB (aXKe €CJIM OHU NPMHUMAJIKCE 10 NPEANMCAHNIO Bpaya), B T. 4. aIKOTOJI.

- OpraHM3alys PacIpoAaK BCEX BULOB TOBAPOB B IIOMELIEHUSX Y UPEIKIEHHS.

- Kpyr 00s13aHHOCTeH, KOTOPBIE BBITIONHAET KaXK/AbIH PAOOTHHK 110 CBOEH CIIELUANBHOCTH, KBaTH(UKALIUH,
JIOJDKHOCTH, OTIpeIeTISIeTCs] TPYAOBBIM JOTOBOPOM U JIOJDKHOCTHOM HHCTPYKIHEH.

6. OcHOBHBIE MpaBa U 00S3aHHOCTH ClIyllaTesiell B yIpexKaeHUN

6.1. Cnymarenu B YUpexieHUM UMEIOT IPaBo:

- Ha 0OyueHHe B Mpeeax pa3paboTaHHbIX IPOrpaMMbl 00YUEHHs U KaJeHJAapHOro IJIaHa B COOTBETCTBHH C
JIOTOBOPOM Ha 00yUeHHe, 3aKITFOUSHHBIM MEXAY JUPEKTOPOM YUPEKIECHHS U NPENCTABUTENEM «3aKa3urKay;
- Ha YBaXXEHME CBOETO YeJIOBEUECKOro JOCTOMHCTBA, HA CBOOOY COBECTH, MH(OpMAaLWK, Ha CBOOOIHOE
BBIpaXeHHe COOCTBEHHBIX MHEHUH U yOeKIEHUIHA;

- Ha MOJTy9IeHre CKUIOK Ha 00yyeHNe B COOTBETCTBUM C YTBEPIKAEHHBIM B Y UPEKIACHUN TTOJIOKEHHEM O
CKUJKAX;

6.2. Ciymarenu B YUperXxieHUN 00sS3aHbL:

- OBJIa/ICBaTh 3HAHUSMH, NIOCEL[ATh YIeOHBIC 3aHATHS U BBIONHATE B yCTAHOBIICHHBIE CPOKH BCE BUIbI
3a/[aHuii, IpeayCMOTPEHHBIX TPOrpaMMOii 00ydeHH s 1 KaJeHAapHbIM [JIaHOM y4eGHOro mpolecca;

- BBIIONHATE [IpaBuiia BHYTPEHHETO TPYAOBOIO Paclopsaaka YUpexKIeHuUs:

- ciTymatend YUpexkaAeHuUs AOIKHBI COOMIONATh yIeOHy 0 TUCLMILINHY, ObITh ONPATHBIMY, IPOABJIATL
BEXIMBOCTB U TAKT B OOILEHUH C JPYTUMH 00yUJatOIUMUC U pabOTHUKAMU Y UPEIKICHUS

- ciymareny YupexaeHus 0053aHbl 6epekIMBO M aKKYPaTHO OTHOCHUTBCS K MMYILECTBY YUpexIenus
(momernenus, 060pya0BaHue, TPUOOPHI, HHBEHTaph, yueOHble NO0COOH, KHUIH, MAaTEPHAIIBI U T.1.),

7. JlosSabpHOCTH

- 06513aTENBHBIMHA YCJIOBUSAMH COTPYAHUYECTBA PAOOTHHKA U YUpPeXAEHNUs ABISIETCS JOSIIBHOCTE pabOTHUKA
[0 OTHOLIEHHIO K paboTOIaTelio, CIOCOOHOCTD pabOTHHKA B CBOEH TPYJOBOH AEATENPHOCTH
PYKOBOJICTBOBATHCS KOPIIOPATHBHBIMI HHTEPECAMU.

8. OcHOBHBIE 00513aHHOCTY aAMUHUCTPALIUA

8.1. AnmunucTpanys ob6s3aHa:

- CO0JTI01aTh 3aKOHOATENECTBO O TPYAE;

- TIPaBUJIBHO OPTaHU30BaTh TPYH PAOOTHUKOB Ha 3aKPEIIEHHBIX 3a HIMH pabounx MecTax, odecreurnBaTh
HeOOXOMUMBIMH MTPUHATIEKHOCTSIMA U OPITEXHUKOM, CO3aBaTh 340POBbIE 1 O€30IIacHbIE yCIIOBHS TPY/a;



- o0ecneynBarh CTPOroe COOJIOIEHIE TPYAOBOM JUCIUIUTAHEL, TPUMEHSTh MEPbI BO3AEHCTBHUS K

HapyUIUTENSIM TPYIOBOM JUCIUIIIHHEL,

- co0JIFoIaTh OTOBOPEHHEIE B TPYAOBOM JIOTOBOPE YCIIOBHS OILIATHI TPYa;

- CO0COOCTBOBATh pabOTHUKAM B MOBBIIIEHHH UMHU CBOEH KBATU(UKALNK, COBEPIICHCTBOBAHHU "

poeCCHOHANTBHBIX HABBIKOB.

8.2. A IMHHHCTpAIIHS, WCTIOJIHSA CBOM 00SI3aHHOCTH, CTPEMHTCS K CO3AaHUIO pabGoTOCIIOCOOHOTO
BBEICOKONPO()ECCHOHAIBHOTO KOJUIEKTHBA, PAa3BUTHIO KOPIIOPATHBHBIX OTHOUIEHU Cpei pabOTHUKOB, HX
3aHHTEPECOBAHHOCTH B Pa3BUTHU U YKPEIUICHNHU AESATEIBHOCTH YUpexKICHHUS. w

9. IlpaBa paboTHUKOB

9.1. PabOTHUKH UMEIOT MPaBo:

- BHOCHTbH IPEUIOKEHHUS 0 YIIy4YIIeHHI0 paboThl, a TakKe 110 BOPOCcaM COLUATbHO-KYJIETYPHOTO HITH
OBITOBOTrO OOCITY)KHBaHUS.

- Ha BO3HArpaXKIeHHe 3a TPy, 63 KaKoi GBI TO HU GBUIO JUCKPUMHMHALMY ¥ HE HHXKE YCTAHOBJIEHHOTO
(exnepanbHBIM 3aKOHOM MHHMMAJIBHOTO Pa3Mepa OILIaThl TPYAa.

- Ha OTJIBIX.

- Ha paboyee MeCTo, 3alMIIeHHOE OT BO3JICHCTBUS BPEIHbIX 1 ONACHBIX ()aKTOPOB, HOPMaJIbHbIE YCIOBUS
TpyAa.

- 00palnaThes K HEMOCPEACTBEHHOMY PYKOBOAUTEIO TI0 JIF0OOMY BOIIPOCY, BKIIIOYAs TAKHE KaK HapyILEeHHE
3aKOHA WM HEATHIHOE TTOBEJCHHE.

- KpOMe TOro, pabOTHUKH MOJIE3YIOTCS APYTUMH NPaBaMH, NPEAOCTABICHHBIMU UM TPYJOBBIM
3aKOHOZATENbCTBOM U TPYJOBBIM JJOTOBOPOM.

- 00beM y4eOHOI Harpy3KH MpenojaBareNell yCTaHaBIUBACTCS B 3aBHCUMOCTH OT KOJIMYECTBA y4eOHbIX

TpyIIL
- Harpy3ka pabOTHHKOB-COBMECTHTENEI He MOXKET NpeBbIath 0,5 cTaBKy.

10. ITpaBa anMUHKCTpaALUU

10.1. AxMuHKCTpanys UMEET IIpaBo:

- OIpPEENsTh, U3MEHATh U YTOUYHSITh TPYAOBbIE 0053aHHOCTY PaOOTHUKOB UCXOAs U3 NPOH3BOJCTBEHHBIX
MHTEPECOB YUPEXICHHUS C YIETOM TPYHAOBBIX IOTOBOPOB U TPYAOBOIO 3aKOHOAATELCTBA.

- M3/1aBaTh PaclOPsLKEHHs U 1aBaTh yKa3aHHs, 0053aTeNbHbIe JJI BCEX COTPYAHUKOB, a TaKXKe TPeOOBaTh HX
HEYKOCHUTEJIBHOTO HCIIOJIHEHHUS.

- KOHTPOJIUPOBATh COOIOIeHE paOOTHIKAaMU YUpPEXKIEHHS TPy AOBOH AUCIHUILINHEI M BBITOIHEHNS yCIIOBUH,
HacTosAmux [IpaBui BHyTpEHHETO TPYAOBOIO PaclopsaKa, IPUMEHATh COOTBETCTBYIOLIYE MEPEI BO3AEHCTBHS
K pabOTHHKaM, UX HapyIUAOMIUM.

- IOOMIPATH PaOOTHHUKOB 3a ycHexu B pabore.

- IPUMEHATH K paboTHUKAaM YUpexAeHUs MEPhl MaTEpHAIbHON ¥ JUCHUILUIMHAPHON OTBETCTBEHHOCTH.

- OCYIIECTBIIATH APYTHUe MpaBa, He NPOTHBOpeYalye ASHCTBYIOIEMY TPYAOBOMY 3aKOHOAATEIbCTBY.

11. Pabouee BpeMs U BpeMs OTIbIXa

11.1. B COOTBETCTBUM C JEUCTBYIOIINM 3aKOHOAATEILCTBOM AJIs paOOTHUKOB YUpEXIEHUs YCTaHABIMBACTCSA
pabouyasi HeJiens MPOJOKUTENBHOCTHIO 40 4acoB ¢ ABYMs BHIXOAHBIMU JHAMM - Cy000Ta B BOCKPECEHBE, IS
TNEJarorndeckuX pabOTHHKOB YUPEXICHHS yCTaHABIMBACTCA MPOAOJDKUTENIBHOCTE pabodvero BpeMeHd 36
4acoB B HEAENI0. AZIMHUHHCTpalLys BIIPaBe YCTaHOBUTH BBIXOAHbIE B Apyrue AHU Hexenu. Ilpu stom o6a
BBIXOZHBIX JHS MPEJOCTABIIAIOTCS, KaK MPaBIIIO, MOAPS,.

11.2.  IlpusneueHue pabOTHHKOB YUpexAeHUs K paboTe B BBIXOAHBIC U Npa3JHUYHBIE OHH JOMYCKAETCS
CllydasX, OTOBOPEHHBIX B TPYAOBOM 3aKOHOAATENIBCTBE M, B YACTHOCTH, IJIs BBINOJHEHUS HEOTIOXKHEIX,
3apaHee HE NpPEJBUAEHHBIX paboT, OT CPOYHOTO BBINONHEHHS KOTOPBIX 3aBUCHUT B JAJbHEHIIEM HOpMaJIbHAs
pabota YupexxaeHus B LIEJIOM WIH €€ OTASIBHOTO IoApa3ieIeHHUs.

11.3. PaboTHHKaM MOXET yCTaHABIMBAaTLCS HEHOPMHUPOBAHHBIH pabounii AeHb;

- HayaJo eXeIHEeBHOU paboTel, BpeMsi 00eeHHOro MepephiBa U OKOHYaHUE paboyvero JHs yCTaHABIMBAETCA
Juist pabotHukoB Yupexnenus ¢ 9.00 no 20.30 yacoB ¢ y4eTOM HX IPOU3BOACTBEHHOH NEATEIBHOCTH U
ONpEJeNnseTcs TPYAOBBIM JOrOBOpOM WM TrpadukamMd paboThbl, YTBEP)KAAEMBIMH afAMHHHCTpaLUed
Vupexnenus. Eciu TpymoBBIM IOroBOpoM YCTaHOBJIEH 8-uacoBoif pabouuii JeHb M XapakTep pabOThl He
IpelycMaTpPUBAET TEXHOJIOTHYECKUX MEPEPHIBOB, CyMMapHOE BPeMs Ha OT/bIX, UTAaHUE U KypEHHE B TEYECHHE
paboyero JHS He NOHKHO MpeBbIIATh 1,5 yaca.

11.4. HakanyHe nmpa3gHUYHBIX JHEU MPOXODKUTENIBHOCTD paboThl cokpaaeTcs Ha 1 gac.



11.5. TIpu COBNa/IEHHH BEIXOAHOTO H MPA3THMYHOIO HEH BBIXO/IHOH JCHb EPEHOCHTCA Ha CIIe YOI

HocJie MpasaHUYHOro pabounii IeHb.
11.6. PaboTHuK 00s3aH B Cllydae HEBBIXOZIa Ha paboTy 1O yBXKUTEIBHBIM NPUIHHAM (6one3Hb pabOTHHKA
YT WIEHOB €r0 CeMbH, CMEpTh GNII3KUX POJACTBEHHHKOB) H3BECTHTH HEMIOCPECTBEHHOr0 PYKOBOLUTEIA

0 MPHUYMHAX CBOETO OTCYTCTBUS Ha paboyeM MecTe.
12. Ortmyck

12.1.  TIpONOMKUTENBHOCTE ~ €XErOZHOr0  OIIAYMBACMOro  OTIyCKa COrJIacHO  JIGHCTBYIOIIEMY
3aKOHOJIATENECTBY YCTAHOBJICHA: Ui IEJarorniecKux paGOTHMKOB 42 KaleHIApHBIX JHA, VI BCEX
OCTaIBHBIX PaGOTHHKOB HE MeHee 28 KaJleHIapHbIX JIHEe.

OuepeaHOCTh MPEJOCTABJIEHNsT OTIMYCKOB YCTaHABIHBACTCA aJMUHKCTpalell B TeYeHHe roja € y4eToM

HpOH3BOI[CTBeHHOﬁ HEO0O0XOIUMOCTH H MOKETaHUR paﬁoTHI/IKOB.

12.2. TIpaBo Ha eXerofHbIi OTIYCK y pabOTHHKA VupesxaeHus BOSHUKAET Yepe3 6 Mecsles Mocie AaThbl
BO3HMKHOBEHHS TPY/IOBBIX IPABOOTHOLICHHUH, €C/TM HHOE HE OTOBOPEHO B TPYI0BOM A0TOBOPE.

12.3. Ecnu npefocTaBieHle pabOTHHKY OTIYCKa B TEKYLIEM paboueM rogy MOXKeT HeGIaronpusaTHO
OTPa3UTECS HA HOPMAJILHOM X0zie PaGoThl YUPENIEHNS, AOMyCKaeTCs ¢ CorIachi paboTHHKA
TepeHeceHre OTITYCKA Ha CIIE/YIOLIHIM rofl.

12.4. PaGoTHUK YUpesKIeHus MOXET ObITh OTO3BaH U3 OYEPEIHOr0 OTIyCKa, ECIIU 3TO 00yCIOBJIEHO
TIPOM3BOJICTBEHHON HEOOXOMMMOCTBIO. PemeHne 00 3TOM MOXKET OBITh IPUHATO AUPEKTOPOM
Vupex/IeHus Mo NPeJCTaBIeHUI0 PYKOBOAUTENIS CTPYKTYPHOTO NOAPA3/IeTCHHUA.

12.5. B CBSI3H C JTMYHBIME U CEMEHHBIMU 06CTOSTENECTBAMI PA0OTHHKY TI0 €ro npocs0e ¢ paspeleHus
PyKOBOIHTENS YUPEHKACHHS MOXKET OBITh NPE/IOCTABIEH OTIYCK 6e3 coxpaHeHus 3apab0THOM MUIaThL.

12.6. JlonyckaeTcs MpeJOCTaBlIeHUe OTIYCKa IT0 YacTAM. ITpu 3TOM XOTs GBI O/{HA W3 YaCTEH 3TOro OTIyCKa
N0JDKHA GBITh He MeHee 14 KaJleHIapHbIX AHEH.

13. Tloompenwue 3a ycrexu B pabore

13.1.3a BeICOKONMPO(ECCHOHANBEHOE BBINOTHEHNE TPYNOBBIX 0053aHHOCTEH, MOBBILIEHHE IPOH3BOJUTEIBEHOCTH
TpY/a, IPONOIDKUTENBHYIO U Ge3ynpedHyro paboTy U Ipyrue yCIexu B TpY/€ MOTyT MPUMEHATECS
Cle/yIONIeE MEPBI MOOLIPEHNs PAOOTHUKOB Y UPEKACHUS:

- 00bABIIEHHE O1arogapHOCTH;

- HarpakJIeHHe LEHHBIM [10JIapKOM, ICHEXKHOI IIpeMuel;

- IOBBIIIEHUE B JOJKHOCTH.

13.2. TIoompenns o6bABIAIOTCS PUKA3OM, IOBOLATCS 0 CBEJICHUS KOJUICKTHBA 1 3aHOCATCA B TPYAOBYIO

KHIKKY paOOTHHKA.

14. OTBETCTBEHHOCTH 3@ HAapyLICHUE TPYAOBO JUCLUIUINHEL

14.1.32 Hapy1IeHye TPy/I0BOH AUCLMIITHHEI 3IMAHUCTPALIHS IPUMEHSET CIIEYIOIUE MCLHUITHHAPHEIC
B3bICKAHUS:

- 3aMEYaHME;

- BBITOBOD;

- YBOJIbHEHHE. :

14.2. AZMUHHACTpALHS MMEET PaBO BMECTO HATOXEHHs AMCLUITMHAPHOTO B3bICKaHNA MepeNaTh BONpoc o
HapyIIEHNH TPYIOBOH AUCUUIUIMHEI HA PACCMOTPEHHME TPYAOBOTO KOJICKTHBA. JlomKHBI OBITE
3aTpe6oBanbl 00bsAcHeHs. OTkas paboTHIKA 1aTh 0OBACHEHHS HE MOXKET CIIY)KHUTh MPENATCTBAEM IJIS
MPUMEHEHHS B3bICKaHHUA.

14.3. IucunnivHapHbIe B3bICKaHUs MPUMEHAIOTCA HEMOCPEACTBEHHO 32 oOHapyKeHHEeM NPOCTYIKa, HO HE
[O3/Hee OIHOr0 MecsLa CO JHA ero 0GHapyKeHHs, He CUuTas BPEMEHH 00Je3HH WK npeObIBaHuUS
paGOTHHUKA B OTIYCKE. B3bICKaHUe He MOXKET GBITh HATOXNEHO MO3/HES WECTH MECALCE CO IHA
COBEpILIEHHUs MPOCTYIKA, a 10 Pe3y/bTaTaM PEBU3MH UJIH POBEPKH (UHAHCOBO-XO03AHCTBEHHOM
JIeSTENLHOCTH - He TIO3/IHEE IBYX JIET CO JIHA €r0 COBEPIICHHS. B ykasaHHbIE CPOKH HE BKIIKOHACTCH
BpeMsI IPOM3BO/ICTBA 110 YTOJIOBHOMY JIEITy.

14.4. 3a kax0e HapyLIEHUE TPYAOBOH AMCIMILTHHEL MOXET ObITh HAJI0KEHO TOJIBKO OZTHO JUCUUIUTMHAPHOE
B3bicKaHue. [Ipy HAIOXKEHHH TUCIMILTMHAPHOTO B3BICKAHHSA JOJUKHBI yIHTBIBATECA TAKECTD
COBEpIICHHOTO NIPOCTYIKA, 00CTOATENECTBA, IPH KOTOPBIX OH COBEPLICH, MPE/LIECTBYIOMA paboTa u
roBe/icHIe pabOTHHUKA.



14.5. Ilpuka3 0 IpUMEHEHUH JUCIUIUIMHAPHOTO B3BICKAHHUS C YKa3aHUEM MOTHBOB €r0 IPHMEHEHMS
00BsaBsgeTCS (CoobIaeTes) pabOTHUKY, OABEPIHYTOMY B3BICKAHHUIO II0]] PACIIMCKY B TPEXIHEBHBIM
CPOK.

14.6. Eciu B TeueHUe rofa co JHs NPHUMEHEHNs JUCLUIUIMHAPHOTO B3bICKAHUS PA0OTHHK HE OyIeT
NOZIBEPTHYT HOBOMY AUCLUIUIMHAPHOMY B3bICKAHUIO, TO OH CUMTAETCS He MOABEPTIIUMCS
JVICLIATUIMHAPHOMY B3bICKAHUIO.

14.7. IACOMIIMHAPHOE B3bICKAHUE MOXET ObITh CHATO aJMUHUCTpALUE! 0 CBOeH HHUIIMATHBE, 110
XOJaTallCTBY HENOCPEACTBEHHOTO PYKOBOAUTEIS MIIH TPYJOBOTO KOJUICKTHBA, €CITH MOABEPTHY THIH
JVICLUIIMHAPHOMY B3bICKaHUIO HE COBEPLIMII HOBOI'O IPOCTYIKA U MPOSBIII ce0s Kak J0OPOCOBECTHBIN
paboTHUK. B Teuenue cpoka AelicTBUs AUCHUILIMHAPHOTO B3bICKAHUS MEPHI MOOLIPEHUS], YKa3aHHbIE B
HacTosmux [IpaBunax, k pabOTHUKY HE IPUMEHSIOTCS.

15. 3apaboTHas miara, COUUAIbHOE CTPAXOBAHUE, JTIHTOTHI

15.1. Omnara Tpyaa Kaxaoro paboTHHKA 3aBUCHUT OT €ro JITYHOTO TPYJOBOTO BKJIA/la U KauecTBa Tpyaa U
MaKCHMaJIBHBIM pa3MEPOM HE OTPaHUYMBACTCS.

15.2. MecsuHas omiara TpyJa KaKAoro paboTHUKA, OTpabOTABIIETO MTOJHOCTHIO OTPEACICHHYIO Ha 3TOT
NepUOJ HOpMY pabouero BpeMEHH U BBIIOJIHUBILETO CBOU TPYAOBEIE 00S3aHHOCTHU, HE MOXKET OBITh HUAXKE
MHUHUAMAJIEHOTO pa3Mepa OIUIaTHl Tpya.

15.3. AnmuHKCTpanys YUpekIeHNsI BIIPaBE BBECTU HOBBIE WM U3MEHUTh CYILIECTBYIOIIUE YCIOBUS OILIATHI
TpyZa, IPU 3TOM OHA 00s13aHa U3BECTUTH 00 5TOM pabOTHUKOB YUpexkIeHHs He MO3JHee, YeM 3a 2
Mecsna.

15.4. PaboTHUKM YupexIeHHs MOJb3YIOTCS BCEMU BUIaMU 00€CIIeUeH s TOCYAapCTBEHHOTO CONAATBHOTO
CTpaxoBaHUsl.

15.5. JlomonHuTesnbHbIE BHILUIATHL 1 KOMIEHCALAY, TIOPAAOK MX MPEJOCTABIECHUs PabOTHUKAM
YCTaHaBIMBAIOTCS aIMUHUCTpaLIUeH.

15.6. Boinaya 3apaboTHO# miaThl Mpou3BoAUTCs 2 pasa B Mecsil: 10 10 u 1o 25 4yuciia BKIIOYUTEIBHO.

16. 3aximo4yuTeIbHbIE MOJIOXKEHUS

16.1. C npaBuiamMu BHYTPEHHETO pacropsiiKa A0JDKHBI ObITh 03HAKOMIIEHEI BCe pPaOOTHUKY Y UpexaeHHS.

16.2. TpynoBbIe CIIOPHI IO BOPOCaM MpreMa U OCBOOOXKIECHUS OT pabOoThl, OIUIATHI ¥ IPUMEHEHHUS
JUCHUILTMHAPHBIX B3bICKAHUH pa3peluaroTcsl B MOPsIKE MOAYMHEHHOCTH WM B YCTAHOBIEHHOM
JIeMCTBYIOLIMM 3aKOHOIATEeILCTBOM MOPSIIKE.

Hacrosimue ITpaBunia BCTyNaroT B CHITy C MOMEHTA UX yTBEPXKICHHS JJMpeKTOpoM YUperKaeHUs




